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FINANCIAL RECORDS

This policy outlines the procedures and best practices for storing financial records for
Waterloo Girls Hockey Association (WGHA). Proper record-keeping is crucial for
maintaining transparency, accountability, and compliance with financial regulations.

Income and Expense Tracking: All sources of income, including registration fees,
sponsorships, donations, fundraising events, and any other revenue streams are
recorded. Similarly, all expenses incurred by WGHA including equipment purchases,
facility rental fees, ice, refs, and any other expenditures related to the operations of.

Budgeting: Each year WGHA is responsible for creating a budget ahead of the
upcoming season to plan and allocate financial resources effectively. This budget
outlines the projected income and expenses, providing a framework for financial
decision-making throughout the year.

Financial Reporting: The Treasurer is required to provide a monthly Management report
to the Board of Directors.

AUDIT

An audit of the books must be conducted at the end of the fiscal year by an
independent approved auditor. The auditors will prepare a financial examination, risk
assessment of internal controls and provide a report back to the Board of Directors
ahead of WGHA’s Annual Members Meeting. The WGHA Board approves the audited
financial statements. The Treasurer provides a financial report at the annual meeting for
information.
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